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OFFICE ORDER No. H

Series of 2022
FOR : ALL BAFS PERMANENT EMPLOYEES
FROM : OFFICE OF THE DIRECTOR
SUBJECT : GUIDELINES ON AVAILMENT OF SCHOLARSHIP GRANTS AND

LEARNING AND DEVELOPMENT ACTIVITIES

Pursuant to the Civil Service Commission (CSC) Memorandum Circular No. 10, series of 1989
(Establishing a Human Resource Development Committee [HRDC] in All Departments,
Agencies, Instrumentalities, Branches and Subdivision in Government, including
Government-Owned and Controlled Corporation and Local Government), and in compliance
with the Department of Agriculture - Memorandum Order No. 31, series of 2021 (Amending
Memorandum Order No. 09, series of 2018 re: Personnel Development Committee, Directing
the Creation of HRDCs in RFOs, bureaus, attached agencies and corporations consistent with
the provisions of said Department Memorandum Order), this BAFS guidelines on the
availment of scholarship programs and learning and development (L&D) activities for the
BAFS permanent employees is hereby issued.

L. Objectives

These guidelines aim to provide guidance to the BAFS Human Resource Development
Committee (BAFS-HRDC) and the employees concerned on the system of application,
nomination, and selection of candidates for scholarships and L&D activities available to BAFS
permanent employees. Specifically, this document shall provide the following:

1. general policies on the application, nomination, and selection of candidates for
scholarships and L&D activities;

procedure on the information dissemination of available scholarship and L&D-grants;
requirements for applicants of scholarships and L&D activities;

procedure and criteria for evaluation of applicants;

obligations and benefits of the scholars; and

grounds for termination of the scholarship, and sanctions.
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Legal Bases

The guidelines is based on the following applicable legal issuances:

1

Executive Order No. 292, series of 1987 (The Revised Administrative Code of 1987);
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2. Executive Order No. 367, series of 1989 (Further Amending Executive Order No. 129
dated May 6, 1968, as amended by Executive Order No. 421, dated November 26,
1973);

3: Civil Service Commission (CSC) Memorandum Circular No. 10, series of 1989
(Establishing a Human Resource Development Committee [HRDC] in All Departments,
Agencies, Instrumentalities, Branches and Subdivision in Government, including
Government-Owned and Controlled Corporation and Local Government);

4. CSC Memorandum Circular No. 18, series of 1998 (Revised/Additional Guidelines and
Operating Procedures on the Local Scholarship Program [LSP] for Masteral Degree
Courses); and

9 Department of Agriculture - Memorandum Order No. 31, series of 2021 (Amending
Memorandum Order No. 09, Series of 2018 re: Personnel Development Committee,
Directing the Creation of HRDCs in RFOs, bureaus, attached agencies and corporations
consistent with the provisions of said Department Memorandum Order)

ML Scope and Coverage

The guidelines shall apply to all BAFS permanent employees who are qualified under existing
rules and regulations to avail of scholarship grants and learning and development
activities. Scholarship grants cover continuing formal education such as master’s or
doctorate degrees. Learning and development (L&D) activities with the duration of 15 days
which cover seminars, training, workshops, short-term courses, conferences, conventions,
study tours, secondment, and others. Scholarship grants and L&D activities shall include
those conducted locally and internationally, which have been offered directly or referred to
BAFS, or solicited by BAFS from local or foreign foundations, universities, private sector
organizations, and other institutions. It encompasses those that are fully funded or partially
funded by sponsoring institutions.

The following shall not be covered under this guidelines:

1.  In-house L&D activities organized by the Bureau’s undertakings for its employees such
as but not limited to BAFS Orientation Course and/or any other related courses (e.g.,
Seminar-Workshop on Client-Agency Relations, Gender Sensitivity Training/Seminar,
Seminar-Workshop on Professionalism in Public Service Program, Frontline Service
Management Program, Values Orientation Workshop, Public Service Ethics and
Accountability, and CSC Integrated Training Program), Planning and Assessment
Workshop(s);

2. Ministerial/high-level meetings and other travels abroad.

IV.  Definition of Terms

For the purposes of this guidelines, the following terms shall be defined as:

1. Grantee refers to an employee approved with a non-scholarship or L&D grant.

2. Learning and development (L&D) refer to set of interventions for personal, career and

professional development of the employees that intend to improve individual and
organizational performance.
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